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Submission Date:

General Expense Claim Form

Name:

Funding source (PG or
Speed Chart):

Purpose and/or Use

Expense Summary:

Date (m/d/y)

Expense detail

Currency | Amount
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Total Amount Claimed
(separate International
funds where applicable:

NOTES (if applicable):

+++++Missing any supporting documents?
O Original itemized receipts must be attached

* If you require copies of your receipts for your own personal records please make sure you do
this on your own time before handing them in for reimbursement.

| hereby certify that | incurred the expenses as indicated above. These expenses have not been
and will not be claimed from any other source.

Print Name

Signature

Date
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